myZou: Student Scheduler (Stellic) Training and Reference Guide

Student Scheduler (Stellic)
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Progress) and is visible on every page that you visit.
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— Button Not Available.........cccoovieiins 21
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Auto Generate Schedule............cccocouni. 22
d. The Quick Access section displays the following tiles:
B Mizzou = bome T e n s 6

i. TheTrack tile displays your graduation requirements

ek P Registration Dates
and the See Progress button. e B hop———
ii. ThePlan tile displays your path to graduation and the . i s g B S B e s

Pan and Regater

Go to Planner button.

iii. The Schedule tile displays the number of courses e
you’ve scheduled, the dates that registration opens
for you (i.e., your appointment time to begin S
registering for classes), and the Go to Week View " s
button : ;g%éﬁs;zéé‘;ﬁ 300 pm CST - i
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f.  The Coming Up tile displays important dates and a link to view : e 3 e
all dates.
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Plan Schedule

In the first part of this demonstration, we will plan the schedule by adding courses and activities.

1. Click the Plan and Register button from the Homepage (step 2c in the Homepage topic).

2. The Planner page appears.

a. Tiles for Fall, Spring and Summer are displayed in the content

area on the left.

When the schedule is open for registration, you may click the

Go to schedule button for the term you wish to edit.

Courses that you've added to your schedule are displayed
under the Registration box. The courses display status icons

such as Enrolled, Planned, or Unspecified Section.

You may click the tile of terms that aren’t open for
registration to plan your schedule ahead of registration.

Plan

B ? Planner with audit

Primary Plan ...

m Communication (BA)

+ Add program to plan

Courses

24 014 0Os8

2024 - 2025 > ./ 10 Coumes

28 Credits.

Fall 2025 =)

14 Crecins

ation
Closes 19 Dec (11:59 pmi
s
Add courses to your plan,
navigate to schedule and
register your courses
before the deadiine!

ATM_SC 1050
Introductory M

ﬁz&ﬁ v SCoures 1 Crect

Spring 2026 =]

0 Cradms

istration
Closes 15 May (11:59 pm
con
Add courses to your plan,
navigate to schedule and

FEgISter your courses
befare the deadline!

[+ AddtoSpring 2025 |

Envolled 5501 Regulsr

ATM_SC 1060
\ Introductory Meteorology

Laboratory

N

+ Summer 2026

T
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b. The Remaining tab on the right panel displays courses you are required to take for your degree,

minor or certificate. R ] @ B a* W
Persuasion i 5
It also shows *placeholders where you have choices in a8
) . ) Additional Communication Courses
which course to take to fulfill that requirement (e.g., Communication (84) 5 m——" e Search
Courses
Capstone, Behavioral Sciences, etc.). Once the column

. . .. ) Program Approved Writing Intensive
is empty, you will have finished planning for your Comenunication (BA) Remaining Requirements « 23 = &

program.

Capstone [ COMMUN 2500
Cemmunication [BA)

Introduction to Communication

COMMUN 2422
p L

c. You may click and drag courses/requirements from the
Remaining tab and drop them onto the tile of the P X JE——
. Business and Professional Communication -
desired semester. Writing Intensive

COMMUN 4474
COMMUN 3422 Persuasion
‘ P Sdsirhod:
Additional Communication Courses x3
COMMUN 3575W Communication {B4)
Business and Professional Communication -
Writing Intensive

Research Method:

COMMUN 4274 ( ¥, A
te Py Wi I
Persuasion @ gy ny - rogram A.ppfwed riting Intensive
Y Commurication [E4]
.m‘um
+ Summer 2027 Persua i
Capstone

Communication [BA)

Additional Communication Courses =3
Cememunication [BA)

Second Language Other Than English
Comenunicanion (64)

Behavioral Sciences
Communication (BA)

| Social Sciences
Communication [BA)

Once a course is dropped onto a term, the system provides helpful
labels such as “Not likely to be offered” so that you can plan
accordingly.
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3. Toreplace a placeholder with a specific course:

a. Click a requirement tile that has been added to an
upcoming semester.

b. The right panel switches to the Search Courses tab.

c. Filters that align with the requirement tile that you
selected are automatically applied (those with a blue
background).

d. Courses that fit the criteria are listed under the filters
section.

e. Click, drag and drop a listed course onto the
requirements tile.

Lo S e
! Leadership in Today's World
COMMUN 2500 beialas
110

ANTHRO 1000

Introduction to Anthropology: ..
03 crecits

mmlm

-

?-c'."; % Human Language" P
il g .

ANTHRO 1060
Human Language

03 credina

R LASURL LR | A

It will replace the ANTHAD 1080

. . Human Language
requirements tile. AR

Spring 2026 [=]
6§ Cradits.
+ Summer 2026
istration
Closes 15 May (11:59 pm
con

Add courses to your plan,
navigate to schedule and
PRGISTEr YOUF COUrtas

+ Add to Spring 2026

Remaining Progress

Keywords
[amﬂm,mm.

[ oniywith cleared prerequisites
—
[ semesters x| | countstor x|

ESESEEES

[ onwedsy | | wbues | [ compus |

Mode of Instruction More Filiers.

Year 2 Spring (2028) X

counts for Behavioral Sceences X for ewacgb

l at Main MU Campus reset all filters I

/95 courses in Year 2 Spring {2026) .

F

AG_ED_LD 3010
Leadership in Today's World

03 eredins

\_ ANTHRO 'I_DW _)

wpslogy
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4. If there is a specific course that you want to take, perform the
following steps:

a. Click the Add to [Semester YYYY] button at the bottom of the
tile.

b. Four new buttons appear.
Select Specific Course.

c. The search for course to add field appears.

d. Type the subject area code and catalog number of the course
that you want to take (e.g., MATH 1500). Courses that match
will appear beneath the field. Select a course from the
options.

e. A banner appears to confirm that the course has been added.

f.  The selected course is displayed on the tile.
(Note that you will still need to specify a section.)

5. If you don't have a specific course in mind and want to search through

offered options, or you know the course but can't remember the
specific subject area or catalog number, perform the following steps:

a. Click the Add to [Semester YYYY] button at the bottom of the tile.

b. Select Search courses from the four buttons that appear.

Human Language

Specific Coursa

+ Add to Spring 2026

i

seanch for course o add '

[Mnmmoc{ ‘
MATH 1500 Analytic Geometry and Caloulus |

MATH 1500H Analytic Geametry and Caleuhus | - Honors

Amhropology (84)

MATH 1500 Sl
Anabytic Geomatry and Calculus |

B UNSPECIFIED SECTION

Specific Coursa

Requirement

Search Courses
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c. Inthe Courses tab on the right, enter search criteria into the Keywords field.

d. Courses that match the search criteria will appear under the Filters section as you type.
Note that you can select additional filters to further narrow the results.
Filters are described in more detail in steps appearing later in this topic.

e. Click, drag and drop the selected course onto the appropriate tile.

b e |19 reset all fiters
| eNGLSH 1000 i
: | writing and Rhetoric | [
0‘ 2 courses in Year 2 Spring (2026)
* F . —
. =

QNGLSI—! 1000

Whiting and Rhetoric
03 credits

f.  When you drop a course onto a tile, banner(s) appear at the top of the section. Usually, you will
see a green banner announcing that the course has been added. If you've previously dropped the
course into a different semester, an orange banner alerts you.

Plan

ENGLSH 1000 has been planned 2 times -

Only with cleared prerequisites
V Filters
i Semesiers l| Counts for ]

| Avtabity | | section | | ttucor |

oy || ameias || aaapes |

Made of Instruction More Filters

queny: "ENGLSH® X Year 2 Spring (2026) X

for ewacoh reset all filters

ﬁ courses in Year 2 Spring {20.

ENGLSH 1000
Writing and Rhetoric
03 credins

ENGLSH 1000H
Honors Writing and Rhetoric

o y,
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6. You must select a specific
section for courses that are

Spring 2026 o
labeled, “UNSPECIFIED 9 Condi
SECTION.” Registration

%tﬂﬂwtﬁﬂw

Click the Go to schedule button
in the Registration box of the

tile.

7. The Plan page for the selected

Add courses to your plan,
navigate to schedule and
FEGICHEF YOUr COUrLes
before the deadine!

schedule appears.

a.

The courses you chose for the selected
semester appear on the right panel.

Click the down-arrow on the lower right side
of a course tile to view its sections.

The course information expands to list each
section of that course for the selected
semester. Sections that are full will fall to the
bottom of the list. You may click the “show
more” link to expand the section to show
more information (e.g., location, instruction
mode, etc.).

When you hover a section, the date and time
for that section is displayed on the calendar
so that you can easily note conflicts.

(NOTE: If a section is labeled “TBA,” it won't
appear on the calendar.)

¢ back o n's

Primary Plan Spring Year 2 .-

© 9 credits

Registration

Adid courses 1o your plan, registration
fsopen

o

Register your courses by Fri 15 May
2026, 11:59 pm COT

Pay tuition in ryZou via Touchnet

Jarary 2026

{GMT-06:00) Central Time - Chicago

22
THU

3 sections rot chas A
o COMMUN 2500 x

Introduction to Communication
6 UNSPECIFED SECTION
ANTHRO 1060 x
Human Language
6 UNSPECIFED SECTION
ENGLSH 1000 x
Writing and Rhetoric
6 UNSPEOFED SECTION . ‘

5Days ¥

Add Courses + ]
23
R Activities

08 AM

08 AM

10 AM

1AM

5 | danuary 2006

Actiities halp You GPFANLZe YOUF NO-COUTES SRGAGETEnTS in 3

Mo activities found

semester

Lecture/Standard not selected

01 Regular
Class Nbe: 54671
20 Jan 2026 - 07 Moy 2026
Tue Thu 1100 AM - 12:15 PM
@ Room 12

- SO T
up® ‘3"!1"‘&!”0-“0«;

Max envollment: 143 (149 avalisble)

(show more)
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8. When you've identified the section that you'd like to add to the schedule, click its tile. The section tiles closes, the course tile displays the “Planned”
label, and the course is now shown on the calendar.

Courses

2 sections not chosen l = . Sehiachil

| COMMUN 2500 x
. Imtroduction to Communication

Copyright ©2026 University of Missouri Division of IT | Office of the Registrar Support: registrar.missouri.edu
Date modified: 2/3/2026 Page 8 of 23 Updates: techwriters@umsystem.edu


https://registrar.missouri.edu/

myZou: Student Scheduler (Stellic)

Training and Reference Guide

9. Repeat the steps for other courses with
unspecified sections.

Courses that you have already selected remain
on the calendar, helping to ensure that you
don’t accidentally select a section that
conflicts with courses you’ve already selected.

If you accidentally select a course section that
conflicts with one already chosen, both course tiles
will display “Time conflict with another course.”

The warnings remain even after selecting a non-
conflicting section.

Refresh the page to remove the warnings.

o8 AM

10 AM

11 AM

12 FM

o1 PM

0z PM

0 PM

04 P

ANTHROD 1080 b4
@ Human Language

LecturefStandard  not selected

‘ B UNSPECIFED SECTION ~

02 Regular
P porsierd P
(T .| | e
Man Wed Fri PM - 12:50 PM
© Room 209
Instructor: Maithew Gordon

Ca-npqs:hlain MU Campus

IMax enroliment: 30 (30 avaiabie)

(show more)

ANTHRO 1060 x
Human Language

Main MU Campus

B9 02 REGULAR (55527) Planned

ﬁ Time conflict with anather course. I -
ENGLSH 1000 x

Writing and Rhetoric
Main MU Campus

&9 03 REGULAR (52018) Planned

I A Time conflict with another course, I B4
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. J 2026 w
NOTE: The initial calendar view is set to display the week that the Soder il < il > J oo com e ~coicacs b

semester begins. For Fall and Summer, the first day is always Monday.
For Spring, the first day is always Tuesday, so it may at first glance
appear as though a course doesn’t meet on Monday.

. - . T M
Click the > icon button to advance to the next week to view all days Today | | « w“m_ :

that a course meets. You may need to advance the calendar view by

multiple weeks to see how your schedule will look for sections such as ST 27 28 29 30
a “Second-8-Week” or “Part-of-Term.” This will allow you to visualize MON TUE WED THU Rl

your full schedule, helping to avoid conflicts.
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10. If, upon viewing the proposed schedule, you decide to
add another class at a specific time and day that has

Tods ¢ |y | lenary2ns

space, the system can propose classes that meet at that {GMT.06:0) Certra Time - Chicago
time.
26 27 28 29
MON TUE WED THU
a. Onthe calendar, click and drag a time range on
the day that you want to add a course. i
O9AM | mugLsH 1000 . ENGLSH 1000
Wiiting and : Writing and
b. When you release the mouse, the Course 10an QV
Search section appears in the right pane. .‘...
COMMUN 2500 COMMUN 2500
Several filters are preloaded (shown with blue _— bidecion®y it
backgrounds), including one that specifies the o s ) ]

o1 PM

day and time that you selected.
c. Courses that fit the criteria are listed below the —
filters.

o4 PM

d. Ifthere are too many courses to easily s e | -
fe of Instruction m

choose from, you may wish to click the

ENGLSH 1000
Wiriting and

ANTHRO 1060
Human Lanouage

[ between 08:00 - 11:00 on Tuesday X I

More Filters link, which opens a box Credits Range
where you can select a Credit Range, e
Teaching Location, and/or Catalog Ut 0lo9es
Level B paching Locallons
e [AITsadlngLuedms vl
e. Another way to narrow the results is to
enter keywords into the Keywords - r::;
field.
" Undergraduste

f. You may also click filters with white — —— E g
backgrounds to open a dialog that M E [Qs«- for a requirement ]

allows you to filter results further.

[Qwae

Course Search
=@= ®

@ Only with cleared prerequisites

Semesters x | | Counts for
[Cotanny ] [ secton x| [ tosruco |

| oneany | | mwuies | | compus |

Mode of Instruction lm ||

Year 2 Spring (2026) X

courses with seals X
between 08:00 - 11:00 on Tuesday %

prérequisites cleared X at Masn MU Campus

\ reset all filters

63 courses in Year 2 Spring (202!

@)

AAE 7251
Agricultural Prices

03 credits

ABM 3223
Relationship Selling: Creating ...

03 credins

ABM 3271

International Agricultural ...
03 erecdity

ABM 4251

Agricultural Prices

\0! credits
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11. When you find a course that you might want to take, click its tile to view course details. If it meets your criteria, click the + button (plus symbol)
next to the section you want, and it is added to your schedule.

Team and Organizational Leadership
AGEDAD 2260 3credits & Spring 26 27 28 29 30

Al

Course Details 09 AM

EMGLSH 1000
Plan the course for a current or upcoming Semester Writing and

0 AM

[4]

Campus.
Iain MU Campus W

AN COMMUN 2500 COMMU 2500

Spring 2026 w

45

Social Science-Meets Social Science Requirement For
Gen Ed (S5CESOC 5CI)

Descripti
Principies and praclices In planning, developing, conducting,
and evaluating leadership programs for agrcultunal grous.
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12. To get an even fuller picture of your schedule, you can add activities (e.g., work schedules, team practices, etc.).

a. Click the + Add Activity button in the Courses
pane.

No activities found
Activities help you organize your non-coure

PR AR IS T

Mo activities found
Activities help you Organiae your Non-Courts engagements

b. Enter information about your activity into the
fields that appear. (Hint: It's a good idea to
allow travel time for your activities.)

c. Click the add another timing link if you want to add
additional days and/or times to the activity. Additional Day,
Start Time and End Time fields appear.

| Fuesday V| e i |

(s
[H’lﬂdﬂ' v]iumum ”

)

d. When you're finished adding activities, click the
Save Activity button.

e. The activity is added to the calendar.

Copyright ©2026 University of Missouri Division of IT | Office of the Registrar Support: registrar.missouri.edu
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Register Planned Courses

Once you have finished planning your schedule by selecting specific sections, you can
register the courses.

1. Click the Confirm Courses for Registration button in the Registration section of the
Plan page. (See Confirm Courses for Registration in the appendix if you don’t see
this banner.)

2. The Register Courses dialog window
appears.

a. Courses that you added to your
schedule are listed in the
Registration Cart section.

Course Plan
Spring 2026

'V Registration Cart
Select or drag courses from your course plan in the order of preference.

Registration

L (o] o]
Pay tultion in myZou via Touchnet,

Add courses to your plan, registration
is open

Register your courses by Fri 15 May
2026, 11:59 pm COT

Register Courses

+ Add Courses | [ W Add All to Cart

ANTHRO 1060 Human Language

b. If acourse requires permission, B0 MWF 1200PM 3 Credits  30/30 Seats  Cesred 1o Class Nbr:
. " 1 Regular = 12:50PM Auailabie register. 55527 x
adding a checkmark to “l have a 0 on waitist
permission number (optional)” [ () | have a permission number (optional)
opens a field for the permission B | have & permission number (optional)
number to be o Permission pumber reauired 2 erpceed i
149 Seats " Chaared Class Wbr:
entered. R I N Enter pemsion umbe. iy o )
weaitiist
L. . Credits required to proces
c. |Ifitisa Variable
Credit course, you
must enter the MIEFEER Nuwm
. = A T 03:30PM - BT MWF 0S:00AM 3 Credits  20/20 Seats w Cheared to Ciass Nbr:
number of credits Reguisr  O430PM Reuine - usnans st — aim /

you want to take.

d. Whenyou're
finished providing any required
information, click the Complete
Registration button.

Complete Regictration
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3. The dialog window refreshes to show the courses
that are now registered in myZou. Heglkiar Course

a. The classes that were formerly labeled

Registered Courses
”Planned” are now |abe|ed ”Enro”ed-" Th wece reg Vou will be required to pay the tisition and fees. All charges can be viewed through myZou a the TouchNer system.
ANTHRO 1060  Human Language r_.
b. Click the Back to schedule button to return € 02 Regulor MIWF 1200PM - 1250PM 3 Credts 30730 Sests Avaloble o Class N 55527

0 o weaitfist

to the schedule.

ENGLSH 1000 Whiting and Rhetoric

O 73 Regular WOVT OR00AM - 0:30AM 3 Crecits 2020 Seatls Availabile Enrolied Class Nbr: 34132
NOTE: If the system 0 on waitist
i previously taken and may be suDCt 10 Mstitutional repeat policy. The repeatable limit as estabished on the Courll Catalog has been @ceeded. 't should be verified that this dass will apply

determines that you can’t E“H“ﬂ"!l“ ik
following courtes wire noll rigistered. See detal

register for a specific course,

. . Introduction to Communication
the Register Courses window NURSE4S70  Nursing of Adults I PR B SR b i
will display “Failed to register” B 01 Regular T1230PM - 023000 pem
and the reason(s) will be B 2 Faies with the totowing mesisgs: sty
stated.

Team and Organizational Leadership

TR 08:D08M - DS I5AM 3 Credits 45/45 Seats Available Envollad Class Nbr: 64758
0 on: waittist

4. The courses section in the right pane has updated
the labels to read “Enrolled.” . Back to scheckile

Courses

I Auto Generate Schedule

AG_ED LD 2260 ®
Team and Organizational Leadership

Main MU Campus
:ﬂmmm _

ANTHRO 1060 X

If a course failed to register, the label displays
“Planned.”
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Remove Planned Courses

1. Toremove a course that has not been registered, perform the following steps:

a. Inthe Courses panel, verify the label to make sure it shows “Planned” and
not “Enrolled.”

b. Click the Close button (X icon).

2. When the confirmation dialog appears, click OK.

Ars you sure you want to remove NURSE 4870 7

=) - o

3. A bannerappears, confirming that the course was removed from your schedule.

1B 79 REGULAR (54132) Erwolled

NURSE 4870
Nursing of Adults Il
Main MU Campus
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Drop Enrolled Courses

1. Toremove a course that has already been registered, you must drop the course.

DO NOT use the X button, as that will only remove it from your plan; you will still 5 01 REGULAR (54871)  Envclied

be enrolled in the course.
ENGLSH 1000

Main MU Campus

a. Inthe Courses panel, verify the label to make sure it shows “Enrolled”
1B 79 REGULAR (54132]

and not “Planned.”

b. Click the down-arrow button in the lower right corner of the course tile
to expand its contents.

c. Click the Drop Course button.

ENGLSH 1000 »
Writing and Rhetoric

Iain MU Campus

B 75 REGULAR (54132) Enwolled ~

Lecture/Standard

« 79 Regular < Swap Course
Class Mbe: 541
1 Drop Course
20 Jan 2026 - C
May 2026

Mon Wed Fri
09:00 AM - 0950

d. The Drop Course? warning dialog appears. Click the Drop Course button.

Drop Course?

If you drop this course, you will no lenger be officially registerad
for it It may not be possible to register for it again if you change

your mind I
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e. A banner stating that the course was successfully dropped appears briefly on the page.

Course successfully dropped.

2. Onthe Courses panel, the label has changed from “Enrolled” to “Planned.”
You can now remove it from your schedule if it’s not your intention to choose another section.

3 U1 REULAN (55071 LWDmeS

ENGLSH 1000 X
Writing and Rhetoric

Kain MU Campus
B 79 REGULAR (S4132)  Prannea

Support: registrar.missouri.edu
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Adding or Dropping at Ineligible Times

If you try to add or drop courses outside of the window of time when it is allowed, you will receive a message in a red box at the top of your Stellic page.
This is different from the Success/Failure message box that normally appears after registration activity.

Invalid Access to Enrollment Transaction. User does not have access to enrollment <

transaction. The transaction was not processed.
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Appendix

Multi-Component Courses

Some courses contain multiple components, which is noted beneath
the available course sections.

For example, a section may show that it meets every Tuesday from
12:30 PM to 3:30 PM, but that is only the Lecture or Standard part of
the course; it may also contain a lab, field studies, or discussion
sessions that meet at a different time than the main course.

When you add a multi-component course to your schedule, the
system automatically adds all components as well. Therefore, when
you encounter a multi-component course, make sure that your
schedule can accommodate the extra components as well as the
main one.

MNURSE 4870
Mursing of Adults ||
) UNSPECIFIED SECTION

Lecture/Standard not selected

01 Regular

Class Nbr: 50647

20 Jan 2026 - 07 May 2026

Tue 12:30 PM - 03:30 PM

@ Room 5214

Instructor: Elaine Beach, Sherri Ulbrich
Campus: Main MU Campus

Max ensollment: 100 (38 mailadie]

(show mare)

section above i see svadable options.

2 This is a muitiple component course. Select a

& This is a muitiple component course. Select 3
section above 10 see avadable options.
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Confirm Courses for Registration
— Button Not Available

1. The Confirm Courses for Registration
button will not be available until you are
at or past the time when registration is
open for you, which is listed on your
homepage when you log in. However,
you can and should plan your schedule
before this date.

2. Onceitisat or past the time when
registration is open for you, the Confirm
Courses for Registration button will
appear. Click it to confirm the courses
you've added to your schedule.

Registration Dates
Spring 2026 Open
The registration window is now open for Spring 2026, youll have until Fri 15 May 2026, 11:59 pm CDT to confirm your courses.

Summer 2026 Open

The registration window i now open for Summer 2026, you'll have until Fri 31 Jul 2026, 11:58 pm CDT to confirm your courses.

Plan and Register

Quick Access

Track Plan Schedule

Graduation Requirements Your Pathway Your Courses

Enrolied Planned Seheduled for Spring 2026

Bhysics [85) & Courses [Spring 2026) 8 coursss - § sections

Seatistics (B5) 1 more courses to plan 1 aCtivity

Rt Expected Graduation Registration Opens

Tcounses 22 credits pring 2027 Spring 2026: Man 3 Mow 2025, 11:45 am 5T - Fr

15 May 2026, 11:50 pm CDT

Summer 2026: Tue § Jan 2026, 8:30 am C5T - Fri 31
bul 2026, 11:58 pm COT

G0 v Week View

Registration
] o
Add courses ta your plan, registration Register your courses by Fri 15 May Pay tultion in ryZow via Touchnet,
Is open 2026, 11:59 pm COT

B Confirm Courses for Registration
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Seat Availability

If you've ever chosen available seats for a concert or sporting event only to find that the seats were gone by the time you tried to pay for them, you will

understand why the same might happen when enrolling for courses.

While most updates to the system are written overnight, seat availability is updated every five minutes. Do not assume that you are enrolled just because
you register while seats are still showing as available. If a course is down to just a few available seats when you register for it, you are not guaranteed to get
enrolled in that course because there could be several students who have already enrolled within that five minute period. When seat availability is low,

register as quickly as possible.

Auto Generate Schedule

If you've planned your courses but not yet specified sections for those requiring that step, you can use the Auto Generate Schedule button to let the
system attempt to give you an optimum schedule based on the courses you’ve already selected and the activities you've added.

1. Click the Auto Generate Schedule button.

Courses ’

1 gection not chogen

Auto Generate Schedule |

2. The GENERATE SCHEDULE (Step 1 of 2: Select Courses) dialog window appears. If you want to
ensure that a particular course and section remain in the schedule when the system optimizes
your schedule, click its button. The button turns blue and is locked from being changed.

Click the Next button.

GENERATE SCHEDULE

Step 1 of 2 Select Courses

LOCK COURSE TIMINGS
These sections will remamn unch,

ABM 1041

AG ED LD 2260 01 Regular

ANTHRO 1060

COMMUN 2500
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3. The GENERATE SCHEDULE (Step 2 of 2: Select Preferences) dialog window appears.

a. PREFERRED TIME defaults to Anytime but you can select Morning or Afternoon if you GENERATE SCHEDULE

prefer. Step 2 af 2: Select Preferences

PREFERRED TIME
b. Selecting a PREFFERED DENSITY is optional. You may select Fewer days with classes or e
Fewer classes per day, or you may leave the options unselected so that the system is

not constrained by either. PREFERRED DENSITY

| Fewer days with casses || Fewer dasses perday |

c. If youselect PREFERRED DAYS, the system will attempt to enforce your choices if
possible.

d. Click the Generate button when you have finished making selection.

4. A banner appears briefly to confirm that the schedule was generated successfully.

Schedube was generated successhully!

Courses
5. The courses appear in the Courses pane with the Planned status. If you don’t like all the selections, you can

Auto Generate again, locking specific courses and making changes to preferences. Or if you're satisfied with Auto Generate Schedule
the generated schedule, you can confirm the courses for registration as outlined in previous topics.

ABM 1041 x
Applied Microeconomics
Main MU Campus

1B 01 REGULAR [S0001)  Plaaned b

AG_ED_LD 2260 =
Team and Organizational Leadership
Kain MU Campus

1B 0f REGULAR [64758)  Planned

ANTHRO 1080 x
Human Language
Main MU Campus

B} 02 REGULAR [55527)  Plamned
End of training guide.
Return to top.
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